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Expedited Service Request Form 

Please note: Teaching Assistant and Certificate Progression applications cannot be expedited. 

Instructions 
New York State public school districts and Boards of Cooperative Educational Services (BOCES) may request 
expedited service for priority processing of certificate applications. Please read the Eligibility section below to 
determine if the application is eligible before submitting this form.  If the applicant meets the eligibility 
requirements, please fill out the form in its entirety and email it to: otiexpedite@nysed.gov

Eligibility 
The application must be in "Ready for Review" status in TEACH. If the application is not in "Ready for Review" 
status, the applicant must either pay the application fee, receive a college recommendation, and/or have 
transcripts submitted to the Office of Teaching Initiatives to place the application in this status. 

Teaching Assistant and "Certificate Progression" applications are not eligible for expedited service. 
"Certificate Progression" refers to applications where the applicant is advancing from the Provisional to 
Permanent certificate or from the Initial to Professional certificate. 

Applicant Information 

First Name: Last Name: Middle Initial: 

Date of Birth: / / Last 4 Digits of Social Security Number: 

Is the application in “Ready for Review” status? If the response is “no”, the application cannot be expedited. 
 Yes 
 No 

Certificate title(s) of the application(s) to be expedited: 

Name of School District or BOCES: 

Name of District Superintendent/Designee or BOCES Regional Certification Officer (RCO) Submitting Request: 

Email Address: Today’s Date: / / 
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