
Time Extensions: A Step-by-Step Guide 
 

 
Individuals holding an Internship, Residency, or applicable Transitional certificate who are 
eligible for a time extension should follow the instructions below: 
 
 
Step 1. Log into your TEACH account 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.highered.nysed.gov/tcert/teach/


Step 2. Click on "Apply for a Time Extension" (You may be asked to confirm your information. 
This is completely normal. Please make any updates as needed) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Step 3. Follow the instructions. When you get to "Select Certificate(s)", please select the 
certificate(s) for which you are requesting a Time Extension. Then select the reason for your 
Time Extension request. 
 
 

 
 
 
 
 
For additional information, please go to our Time Extension page. 

https://www.highered.nysed.gov/tcert/certificate/timeext.html

