Time Extensions: A Step-by-Step Guide

Individuals holding an Internship, Residency, or applicable Transitional certificate who are
eligible for a time extension should follow the instructions below:

Step 1. Log into your TEACH account
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TEACH Resources You can keep watch over the progress of your application by monitoring your TEACH
online services account. This can be done by logging in to your TEACH account and

Flastsanse listn I ERCH viewing your Account Information page. From your Account Information page, you
will be able to check on the status of a pending application and see when documents
you have submitted have been received and entered, into your Account. You will

. want to take note of the application status, as noted on your Account Information

page. Applications are evaluated in the order in which they enter "ready for

review" status,

Login to TEACH

TEACH is compatible with Google Chrome and Micrasoft Edge.

TEACH Log In issues?
If you receive 3 message that your TEACH account is assigned to 2
different usernams, fry deleting your browser history. Directions for these
internat browsers can be found below:
Chrome: chrome:/{ssttings/clearBrowserData
Microsoft Edge: Visw snd delete browser history in Microsoft Edge

Forgot your Username or Password? Fel[{<gz =)



https://www.highered.nysed.gov/tcert/teach/

Step 2. Click on "Apply for a Time Extension" (You may be asked to confirm your information.
This is completely normal. Please make any updates as needed)
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Payment Links

* Pay for Certificate Application

Retiree Links

s Apply for a Retirement Waiver



Step 3. Follow the instructions. When you get to "Select Certificate(s)", please select the
certificate(s) for which you are requesting a Time Extension. Then select the reason for your
Time Extension request.

Instructions:

Use the checkbox(es) below to select the certificate(s) for which you are requesting a Time Extension. If you do not find the certificate in the
table below, contact the Office of Teaching Initiatives, 89 Washington Ave, SN EB, Albany, NY 12234, NOTE: Certificates issued before 1982
may not be listed.

Select certificate(s)

Select Certificates Available for Extension Date Applied Expiration Date

No Certificates Available for Time Extension

=Reason for Extension Request :you must select one of the reasons listed below and enter a brief explanation for your request.

Select Reason For Request Required .
Documentation

You were on leave for childbearing, childrearing, or serious/extended illness. View

O You served in the Peace Corps or other volunteer organization. View

Extreme Hardship or other circumstances beyond your control, excluding normal .

= family commitments or inconvenience. Jiew

o) You were on active duty in the Armed Forces View
Your educator position was discontinued due to a reduction in work force, View

0O You have pursued a career outside of the field of education, View
You have been unable to secure employment as an educator. View

Enter Dates of Service
From To

Provide a brief explanation to support your request for the time extension.

(4000 Character Limit)

For additional information, please go to our Time Extension page.


https://www.highered.nysed.gov/tcert/certificate/timeext.html

