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Introduction 
The Teacher Certification System (TEACH) was designed to help streamline certification 
application and evaluation procedures, including discipline activities, by moving them 
online and integrating the various existing SED systems for OT and OSPRA into one 
system. The benefits of this shift include: 

• Processing will now be quicker and more efficient 
• Reduced emphasis on paper-based processes 
• Consolidated record holder information improves customer service 

 
School district users who want to employ a retiree and need to request a 211 waiver can 
complete and submit application components online through the retiree link, Enter a 
Retirement Waiver Statement process. In this process a user identifies a candidate for 
employment and searches for the candidate in the system. If the person’s name is found, 
the superintendent statement will be entered into the person’s record. If the retiree does 
not exist in the system, the Retiree must complete their application prior to the School 
District submitting the Superintendent statement.  
 
To access the TEACH system, users will log on with the login ID and password provided 
to them. There is a password recovery process if a password is forgotten.  
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School District User TEACH Home  

 

1.0 Entering a Retiree Waiver Statement 
The Retirement Waiver Statement is found under the Retiree link. This is a statement 
submitted by a school district requesting that the record holder be able to work in the school 
district as a retiree. The statement includes several questions and an attestation that must be 
completed by the school district. This statement is required to complete the application for the 
retiree. 

 
For all School District users, the basic process flow for entering the retirement waiver statement 
is: 

1.) Click on Enter a Retirement Waiver Superintendent on TEACH Home. 

2.) Enter social security number of applicant and click Search.  

3.) Select matching record from search results  

4.) Complete the information on this page.  Click box to confirm affirmation statement.  

5.) Click Submit to complete process. 
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1.1 Screenshots and Descriptions 
 

 

Click Enter a 
Retirement Waiver 
Statement to access 
Entering a retirement 
waiver. 
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Screen Name: Applicant Search Screen 

Description: This screen allows users to search for an applicant by entering his or her social 
security number. To select the matching applicant record and to continue the 
Enter Retirement Waiver Statement process, the user should select the radio 
button next to the record. If an applicant record does not show, the user will 
not be able to enter the statement.  In this case the applicant must complete 
their application first. 
Search Performs a search of all person records in the database 

that match the entered search criteria. 
Actions Available: 

Clear Refreshes screen and search fields. 
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 Screen Name: Superintendent Statement Screen 
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Description: 

 

The applicant’s personal information is pre-filled in the Personal 
Information table. Complete the required information; check the 
attestation box and click submit to complete the statement. 

Actions Available: Submit Saves statement information into system and takes user to 
Superintendent Summary page. 

 Cancel Ends search process and takes user back to TEACH Home. 
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Screen Name: Superintendent Statement Summary Screen 

Description: The Superintendent Statement Summary Screen shows you application has 
been recorded 

Actions Available Done Returns the user to TEACH Home. 
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2.0 Inquiry 
A new table has been created to show any Retiree applications on file for the person.    
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If you select the retirement link and press go, a table will be returned called Retirement 
Waiver Applications. If there are any applications, they will show in this table.  

 

 

 

The Superintendent Statement will either be received or pending. 

Received: TEACH has linked a superintendent statement with the applicants application 
Pending: TEACH has not received or matched a statement to the applicants application. 

 

Status: 
 Approved 
 Pending 
 Requested Additional Information 
 Not Approved 
 Withdrawn 

Over 65 
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