Frequently Asked Questions and Answers
NYSED-8 (Directory of Off-Campus Locations)
Due Date September 1st

	1.
	Q.   Can I submit the NSYED-8 to ORIS on a paper form?
A.    No, please submit the form electronically via HEDSLive.  

	2.
	Q.     Does a new Branch Campus have to be approved?
A.     Yes, by both the Office of College and University Evaluation (OCUE) and it must be 

         Approved by the NYS Board of Regents.


	3.
	Q.     Does an Extension Center have to be approved?  
A.    Yes, by both the Office of College and University Evaluation (OCUE) and Office of Higher 

        Education.   Exceptions

	3.
	Q.    What do I do if I am unable to submit the NYSED-8 by the due date?    

A.    Call the Office of Research and Information Systems (ORIS) at (518) 474-5091, email            

        the office at heds@mail.nysed.gov, or fax the office at (518) 474-1907 and provide an 

        explanation as to the reason why the due date cannot be met and provide an estimated data 

        submission date.

	4.
	Q.     Why do I need to submit a NYSED-8 to ORIS?  

A.     ORIS uses the counts of off-campus locations submitted by the college to fill numerous 

         internal and external data requests.

	5.
	Q.     What happens if I do not submit the NYSED-8 in HEDSLive by the due date?

A.      The College will be dunned for the missing form and the status in HEDSLive will not be 

    changed to accepted. 

	6.
	Q.      What happens if the college fails to submit the NYSED-8 data by October 15th?
A.      ORIS will use the previous year’s data and log it into HEDSLive as a HEDS Estimate. 

          Last year’s preliminary data is posted on the ORIS website until the data is submitted.

	7.
	Q.     How should a college report extension sites or extension centers that are inactive, but not 
         closed?

A.     The Colleges should report the number of courses approved and zero for registration?    

	8.
	Q.     What do I do if a yellow warning flag appears and the data I submit is accurate?

A.     Add an explanation in the notes field on the review and submit page.

	9.
	Q.     Where is the difference between a branch campus, extension center, and extension site?

A       See Part 54: http://www.highered.nysed.gov/ocue/title_8_chapter_ii_regulations_o.htm
          http://www.highered.nysed.gov/ocue/aipr/Off-CampusInstruction1.html



