[image: image1.png]
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SENIOR DEPUTY COMMISSIONER OF EDUCATION – P-16

Office of Elementary, Middle, Secondary and Continuing Education

Office of Higher Education


Guidance on Certificate and Advanced Certificate Program Proposals

	Question:
What is a Certificate?

Answer:
A Certificate program is defined under the Regulations of the Commissioner of Education under §50.1(j):


“Certificate means a credential issued by an institution in recognition of the completion of a curriculum other than one leading to a degree.”

	

	Question:
What is an Advanced Certificate?

Answer:
An Advanced Certificate is a Certificate program composed of graduate level courses.

	

	Question:
How do we submit a Certificate or Advanced Certificate program for registration?

Answer:
Please use the attached proposal form or access the form electronically at  http://www.highered.nysed.gov/ocue/news/exprew.html .                 

SUNY and CUNY Colleges must use the prescribed format from the respective system administration offices.  

	

	Question:
We would like to submit a proposal for a Certificate program in distance education format.  Is additional information needed for this format?

Answer:
Yes, you would use the proposal forms and provide the information for the distance education format found at
                      http://www.highered.nysed.gov/ocue/ded/reviseddepplication.doc 

	

	Question:
We do not currently have a registered program under the HEGIS code for the proposed Certificate program.  Is master plan amendment required?

Answer:
No.  Certificate programs do not require master plan amendment. 

	

	Question:
We have a registered Certificate program under a specific HEGIS code but we do not offer a registered degree program under that code.  Is master plan amendment required for a new degree program in this HEGIS area? 

Answer:
Yes.  A proposal for a program leading to a degree under a HEGIS code for which the institution has a Certificate program but does not have a registered degree must undergo the master planning process.

	

	Question:
Must all credit hours in a Certificate program be applicable to one specific degree program?

Answer:
Each credit-bearing course in a Certificate program must be applicable to one or more degree programs, either as part of the major, liberal arts and sciences, or as a general elective.

	

	Question:
We discontinued a certificate program but now find the program is in an area with positive employment prospects.  Does the College need to submit the program as a proposal for a new program?

Answer:
If a college or university has discontinued a certificate program, OCUE can reinstate the program upon receipt of a letter containing the following:  a request to reinstate of the program; a statement that the curriculum has not changed since the discontinuance; and a listing of current faculty for the program.  

	

	Question:
The curriculum has changed in the discontinued Certificate program.  How can this program be reinstated?

Answer:
The program can be reinstated with a request to do so and submission of a curriculum change proposal, found on our website at 
                      http://www.highered.nysed.gov/ocue/programregistrationprocedures.htm 

	

	Question:
Can Certificate or Advanced Certificate programs be offered in their entirety at an extension site or an extension center?

Answer:
Registered Certificate and Advanced Certificate programs of less than 24 credit hours may be offered in their entirety at extension locations. 

	

	Question:
Can Certificate or Advanced Certificate programs be offered in their entirety at a business site when all enrolled students are employees of that business?

Answer:
Permission of the Commissioner of Education may be sought to offer a registered Certificate or Advanced Certificate in its entirety at the site of a business when all students are employees of that business, regardless of the number of credits of the Certificate or Advanced Certificate. Permission may be sought by submission of a letter stating the registered program title, where the program will be offered, and confirming that all students enrolled in the program will be employees of that business entity.

	

	Question:
When can advertising and enrollment of students begin for the “Expedited” Certificate programs?

Answer:
Enrollment and advertising of the program may commence as soon as the program appears on the public IRP found on our website at
                      http://www.highered.nysed.gov/ocue/irp

	

	Question:
Do all colleges use the same proposal forms?

Answer:
Proprietary and Independent Colleges use the proposal forms on OCUE’s website as indicated in CEO Memo 09-01.  College and universities that are part of the State University of New York System (SUNY) and the City University of New York (CUNY) must submit proposals in the format prescribed by the respective system administration.

	

	Question:
Do non-credit Certificate programs require registration?

Answer:
Non-credit Certificate programs offered by Proprietary Colleges require registration, pursuant to §5 2.1(a)(4) as follows:  “every curriculum leading to a certificate or diploma offered by a nonchartered proprietary institution authorized by the Regents to grant degrees, except noncredit curricula approved by another State agency for the purpose of licensure by that agency.”    

	

	Question:
Are credit-bearing Certificate and Advanced Certificate programs eligible for State financial aid?
Answer:
A financial aid designation is made for each registered program based on the guidelines below.  This designation provides that students enrolled in such a program would be eligible to receive financial aid as determined by the designations.  Please refer to the following eligibility guidelines:


	CERTIFICATE PROGRAM ELIGIBILITY FOR NYS FINANCIAL AID

	
	TAP
	APTS
	VVTA

	Full-Time Programs
	YES
	NO
	YES
	NO
	YES
	NO

	Undergraduate Certificate Programs—24 Or More Credits
	X
	
	X
	
	X
	

	Undergraduate Certificate Programs—Fewer Than 24 Cr; At Least 12
	
	X
	
	X
	X
	

	Graduate Certificate Programs—24 Or More Credits
	X
	
	
	X
	X
	

	Graduate Certificate Programs—Fewer Than 24 Cr; At Least 12
	
	X
	
	X
	X
	

	Part-Time Programs
	

	Undergraduate Certificate Programs—24 Or More Credits
	
	X
	X
	
	X
	

	Undergraduate Certificate Programs—Fewer Than 24 Cr; At Least 12
	
	X
	
	X
	X
	

	Graduate Certificate Programs—At Least 24 Credits
	
	X
	
	X
	X
	

	Graduate Certificate Programs—Fewer Than 24 Cr; At Least 12
	
	X
	
	X
	X
	


TAP – NYS Tuition Assistance Program

APTS – NYS Aid for Part-Time Students

VVTA – Vietnam Veteran’s Tuition Assistance

