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External Review of Certain Degree Programs

         This application should NOT be used for the following types of program proposals:  

· Programs Preparing Teachers, Educational Leaders, and Other School Personnel; 
· Programs Preparing Licensed Professionals; 
· Revisions to Existing Registered Programs; or 
· Programs Leading to a credit-bearing Certificate or Advanced Certificate.  

The application materials for those types of proposals can be found at: http://www.highered.nysed.gov/ocue/aipr/register.html
 
Doctoral programs:  please contact the Office of College and University Evaluation (OCUE).

Proposals for the following types of programs require a review conducted by an external expert recognized in the field who has been approved in advance by the State Education Department:

· The program is a graduate degree program.
· The program’s subject matter represents a new or emerging field.
· The program requires Master Plan Amendment (see MPA Amendment Supplement for more information.)

Guidance on the External Review Process can be found by clicking here: External Reviews

Directions for submission of external review materials:

Include the following documents in the application PDF document:

1) a copy of the original, signed evaluation of the program by an expert in the field who has been approved in advance by the State Education Department.  Reviewers should use the form included in this application. 

2) a copy of the e-mail received from the institution’s Department liaison, providing advance approval of the external evaluator.

3) the institution’s response to the evaluation, including how the proposal was modified in response to the reviewer’s comments. 

Note:  If the program has not undergone an external review, contact the Department for reviewer approval before submission of the proposal.



Evaluation Report Form for Program Proposals

	Institution:
	[bookmark: _GoBack]     

	Program title:
	     

	Degree:
	     

	Date of evaluation:
	     

	
	

	Evaluator Name: (Please print)
	     

	Evaluator Title and Institution:
	     

	Evaluator Signature:
	     



	I. Program

	1. Assess program purpose, structure, and requirements as well as formal mechanisms for program administration and monitoring.

	     

	2. Comment on the special focus of this program, if any, as it relates to the discipline. 

	[bookmark: Text8]     

	3. Comment on the plans and expectations for continuing program development and self-assessment.

	     

	4. Assess available support from related programs.

	     

	5. What is the evidence of need and demand for the program locally, in the State, and in the field at large?  What is the extent of occupational demand for graduates?  What is the evidence that demand will continue? 

	     




	II. Faculty

	6. Evaluate the faculty, individually and collectively, in regard to training, experience, research and publication, professional service, and recognition in the field.

	     

	7. Assess the faculty in terms of size and qualifications.  What are plans for future staffing?

	     

	8. Evaluate credentials and involvement of adjunct and support faculty.

	     

	III. Resources

	9. Comment on the adequacy of physical resources and facilities, e.g., library, computer, and laboratory facilities; practica and internship sites; and support services for the program, including use of resources outside the institution.

	     

	10. What is the institution's commitment to the program as demonstrated by the operating budget, faculty salaries, and the number of faculty lines relative to student numbers and workload. 	

	     

	11. Describe the alignment of student support services with the nature of the proposed student body.

	     

	 IV. Summary Comments and Additional Observations

	12. Summarize the major strengths and weaknesses of the program as proposed with particular attention to feasibility of implementation and appropriateness of objectives for the degree offered. Include any further observations important to the evaluation of this program proposal and provide any recommendations for the proposed program.
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